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How to use the online abstract submission system

Important Information 

· ***DVD Submissions ***
You must submit an abstract by the deadline. The maximum length is 10 minutes. Films should include a voiceover. A copy of the DVD must be sent to Anne O’Mara, Administrator, the Association of Coloproctology of Great Britain and Ireland, @ The Royal College of Surgeons of England, 35-43 Lincoln’s Inn Fields, London  WC2A 3PE   to arrive by Monday, 5th December 2011.
· If you are submitting more than one abstract you can use the same email address and password for each abstract.

· You are permitted to submit a paper that will be presented at  another national/international meeting either prior to or after the Association of Coloproctology 2012 meeting. Abstracts are required for all papers, posters and DVDs. 
· The maximum number of words for the abstract text is 250 (excluding the title).
· If you wish to include a graphic or table you must prepare it as a separate document and attach it during the submission process. 

· A “blind” reviewing process will be used. Do not include identifying features such as names of authors,  hospitals, medical schools, clinics or cities in the title or text of the abstract. The names of authors and their affiliations (institutions) will be submitted on-line in a separate section.  

· Abstracts should state briefly and clearly the purpose, methods, results and conclusions of the work.

· When you submit your abstract choose a category from the following.

	1
	Colorectal Cancer – diagnosis & endoscopy
	8
	Imaging 


	 2
	Colorectal cancer – tumour biology/markers & genetics
	 9
	Pathology

	 3
	Colorectal cancer – enhanced recovery  
	10
	IBD/pouches/stomas

	 4
	Colorectal cancer – risk assessment & outcomes 
	11
	Functional bowel disease/pelvic floor/constipation

	5
	Colorectal cancer – surgery & stents 
	12
	Proctology

	6
	Laparoscopic surgery
	13
	Training 

	7
	Chemoradiotherapy
	14
	Miscellaneous 



· A brief statement on what participants should learn / be able to do as a result of your presentation must be typed in the Objective field during the submission process.  

· If the first author is a trainee they are eligible for the BJS Prize and Association Poster Prize. 
1. The Submission Process 

· Log in to the submission system by entering your email address and the password you chose when you registered with the system.

· When a new screen appears click on the link that says “Click here to submit a new abstract”. 
· If you wish to include a graphic or table use the ‘Browse PC’ facility to attach the document.   

· If you have not answered all the mandatory questions your abstract will be held in temporary storage until you return later and complete all the questions.

· When you have completed a submission you will receive email confirmation with the reference number of your abstract. 
2. Amending a Submission: 
· You can do this at any time up to the deadline.
· Log in to the submission system

· You will see a list of the abstracts that you have submitted. Click on the abstract that you wish to change.

· The process of amending an abstract is the same as the original submission process, except that the submission form will be automatically filled in with the answers that you gave previously – you don’t have to change an answer if you don’t want to. 

· When you reach the final step and press “Finish” you will be sent an email confirming that your abstract has been amended. 
3. Withdrawing an abstract

If you want to withdraw an abstract please contact the Anne O’Mara, Administrator, Association of Coloproctology of GB & I.  Email: acpgbi@asgbi.org.uk
DEADLINE FOR RECEIPT OF ABSTRACTS:  
Friday 2nd  December 2011 – 5 pm (UK time)
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